ENTRY & EXIT POLICY and PROCEDURES
FOR VISITORS and CONTRACTORS
CHINH SACH VA QUY TRINH VAO & RA CANG SSIT
DANH CHO KHACH VA NHA THAU

A. Policy for Visitors
Chinh sach d6i vé&i khach

Al. The Entry and Exit Procedures for Visitors and Contractors must be followed while on the
terminal.

Khdch khi ra vao Céng phdi tudn thi quy trinh ra vao Cang.

A2. Visitors who wish to meet SSIT management are allowed to enter the terminal premises only if
they are on a Pre-registered list.

Khdch muén gdp ban quan ly Cang SSIT thi phéi déng ky trong danh sdch tir trurde dé.

A3. Visitors who do not have their names on a Pre-registered list will not be allowed to enter, unless
SSIT management agrees.

Truong hop khdch khéng co tén trong danh sdch ddng ky trurdc dé thi chi dwoc vao Cang khi Ban
qudn ly Céng SSIT déng y.

A4. Visitors who wish to meet with any contractor for personal reasons are allowed to enter SSIT
terminal only after the security guard obtains permission from SSIT management.

Khdch muén lién hé véi nha théu trong Cang vi ly do cd nhdn thi bdo vé chi cho vao Cang khi cé sw
doéng y cua Ban quan ly SSIT.

A5. Visitor must wear a reflective vest, shoes and hard hat at all times when on SSIT premises.
Khdch phéi mdc do phdn quang, giay bdo hé va nén bdo hé trong sudt théi gian trong Cang SSIT.

A6. Visitors who do not have a hard hat, shoes and reflective vest will not be permitted inside the
Terminal

Khdch khéng duoc phép vao bén trong Cang néu khéng cé mii, giay bdo hé va do phédn quang.
A7. Visitors are not allowed to take anything from the terminal.

Khdch khéng duoc phép ldy bét cir thi gi trong Cang.
A8. Visitors are responsible for their own belongings.

Khdch c6 trdch nhiém bdo qudn tw trang ctia minh.

A9. All visitors must be accompanied by the person that they are visiting for the duration of their
stay.



T4t cG khdch phdi lubn luén di cting véi ngudi hwdng dén trong sudt hanh trinh.

A10. Visitors must park their cars in a safe area. Visitors who are allowed to drive
around the terminal the driver must take full responsibility for any accidents or damage to company
property and or third-party damage.

Khdch phdi dé xe tai khu virc dém bdo an toan va khéng gdy tré gai cho phuong tién giao théng
khdc. Truong hop khdch duoc phép Idi xe bén trong Cang thi tai x€ phdi chju hodn toan trdch nhiém
khi tai nan xay ra hodc chju trdch nhiém boi thuong hw hai tai san cua Cang va thiét hai gdy ra cho
bén thu ba.

Al11. No SLEEPING on or under any equipment.

Cém NGU trén hodc dudi thiét bi va mdy méc trong Cang.

B. Policy for Contractors
Chinh sach véi nha thau.
B1. Contractors are always subject to the Entry and Exit Procedures for Visitors and Contractors when

entering the terminal.

Nha théu luén phdi tuén thu theo quy trinh ra vao Cdng danh cho khdch va nha théu khi vao bén
trong khu vurc cang.

B2. Contractors who wish to enter SSIT Terminal are allowed to enter the terminal premises ONLY if
their names are on the Pre-registered list.

Nha théu chi duoc phép vao cdng SSIT khi dé duoc ddng ky danh sdch tir trudc.

B3. Contractors who do not have their names on the Pre-registered list will not be permitted inside
SSIT unless permission is obtained from SSIT management.
Nha thdu ndo khéng cé tén trong danh sdch ddng ky sé khéng duroc phép vao SSIT trir khi ban
quan ly SSIT déng y.

B4. Contractor/subcontractor must wear a reflective vest, a hard hat, shoes at all times when working
on SSIT premises.

Nha théu / nha thdu phu phdi méc do phdn quang, mi béo hé, giay bdo hé trong subt théi gian
lam viéc tai SSIT.

B5. Contractor / subcontractor are not allowed to take anything off the terminal that does not belong
to the contractor. Any contractor who takes what does not belong to them, SSIT will consider it theft
and the police notified



Nha théu / nha théu phu khéng duoc Iay bat ky thi gi trong Cdng néu né khéng phdi la cua nha
thdu. Nha thdu ndo ma Idy bat cur thir gi ma khéng phdi clia nha théu, Cdng SSIT sé coi nhw trém cdp
tai san va bdo canh sdt.

B6.No SLEEPING on or under any equipment.

KHONG NGU trén hodc dudi thiét bi, Phurong tién.

Policy for Vendors (fuel/food/water/vessel supplies)
Chinh sach véi nha cung cap dich vu ( Dau/ thwec pham / nwéc / dich vu hang hai)
C1. Vendors are not allowed to enter SSIT, unless on a pre-registered list
Nha cung cép dich vu khéng duroc phép vao trong Cang SSIT trir khi ¢é danh sdch ddng ky.
C2. Vendors must wear proper PPE and have Visitor Card and Vehicle Pass, visible at all times

Nha cung cdp dich vu phdi mang ddy di bdo hé lao déng va mang theo thé khdch va bién dédng
ky phuwong tién trong suét thoi gian trong Cang.

C3. Vendors who are allowed to drive their vehicle on the terminal must be very cautious and drive
within the speed limit. Drivers will take full responsibility for any damage to company property and
or third-party equipment

Khi duoc phép IGi xe trong cdng thi nha cung cép dich vu phdi hét sirc cén thén va tudn tha téc
dé. Nguoi Idi xe sé chju hodan todn trdch nhiém khi gdy ra bat ky hw hai tai sGn céng ty hodc thiét bi
cua bén thi ba.

C4. No SLEEPING on or under any equipment.

KHONG DUOC NGU trén hodc dudi thiét bi.

Policy for Gate Entry and Exit
Chinh sach ra vao cong.

D1. All entry gates to SSIT terminal, manned or unmanned, allows only one vehicle to enter per
gate cycle. No vehicle may enter SSIT terminal through any exit gate unless instructed by SSIT
security.

Tét cd cdc céng 16i vao cdng SSIT, chi cho phép mét phurong tién di qua céng theo thir ti. Khéng
c6 bdt ky phuong tién ndo duoc phép vao Céng béng 16i ra trir khi cé sw huwdng ddn cia nhdn vién
bao vé.

D2. Prohibited Activities

Hanh vi bi cém



e Tailgating or side-by-side (two vehicles) entry when the gate rises is a violation of the traffic
rules.

Cdc xe di néi dudi nhau hodc di song song khi vdo céng Cang.
e Entering or attempting to enter SSIT through the exit gates at any time.
Xé@m nhép hodc c6 gdn dé xém nhdp qua céng béng 16i ra SSIT bdt cit lic nao.
e Forcing entry or the manipulation of any barrier arms, gates, or associated equipment.
Cudng birc xdm nhdp hodc thao tdc bat ky vdi thanh chdn, céng hodc thiét bj cé lién quan.
e Entering or exiting by driving around or avoiding a gate or gated area.
Di vao hodc di ra bang cdch Idi xe vong quanh hay trdnh st dung céng Cdng.
e Aiding or abetting in the prohibited activity in any way.
Tro gitp hodc tiép tay cho cdc hanh déng bj cdm theo bdt ky hinh thic néo.

E. Policy for Gate Pass
Chinh sach cap PASS qua cdng Cang.

E1. Each truck or vehicle that’s allowed to enter SSIT premises must get a GATE PASS by Customer
from SSIT Main Gate Security and place inside the front windshield.
Cdc xe tai hodc phuwong tién co gidi khi dugc phép di vao Cang SSIT phdi lam tha tuc ddng ky nhan
PASS khdch hang tir bé phdn bdo vé tai céng chinh SSIT va ddt phia canh kinh chdn gié bén trong xe.
E2. This GATE PASS must be returned to SSIT Main Gate Security when exiting the terminal.
Phdi trd thé qua céng/PASS cho céng chinh SSIT khi ra khdi céng.
E3. If this GATE PASS is lost or broken, the truck/vehicle driver must pay an amount of 500,000 VND.
Néu thé qua céng bi mdt hodc gdy, thi tai x€ ldi xe phdi bdi thuwérng 500.000vnd.
E4. Any missing GATE PASS must report to SSIT Management immediately.

Bét ky trurong hop ddnh mét thé qua céng déu phdi bdo cdo ngay lap tirc dén bo phén quédn ly cdng
SSIT.

F. SSIT
Phia cang SSIT

F1. SSIT will not take any responsibilities for any of the visitors or contractors belongings get stolen
on SSIT premises

SSIT sé khéng chju trdch nhiém déi vdi bét ky d6 dac cla khdch hay nha théu bj ddnh cdp trong
pham vi cdng SSIT.

G. Entry and Exit Procedures for Visitors and Contractors

Quy trinh ra vao déanh cho khédch va nhé théu



G1. All visitors and contractors are required to SIGN IN and OUT on the “Visitor List” at SSIT Main
Gate Security

Khdch va nha thau phdi KY KHI VAO va KY KHI RA trong “Danh sdch khdch” ra vao tai Céng béo
Vé.

G2. The visitor, contractor, and subcontractor must hand in an identity card (i.e. ID card or driving
license) to SSIT security guard. SSIT security guard will give the visitor/contractor a SSIT GATE
PASS in return.

Khdch, nha théu va nha thédu phu phdi giao chitng minh nhén dén (hodc béng Idi xe) cho nhén
vién bdo vé SSIT. Nhén vién béo vé SSIT sé cdp thé khdch / nha théu tai céng chinh va tra lai khi roi
Cang.

G4. The visitor/contractor must wear an SSIT GATE PASS at all times when on SSIT premises.
Khdch va nha théu phdi deo thé qua Céng trong subt thdi gian tai lién hé céng tdc SSIT.

G5. Upon leaving the terminal, the visitor/contractor must return the SSIT GATE PASS to SSIT security,
who will then return the ID card to the visitor/contractor.

Khi roi khéi Céng, khdch/ nha thdu phdi tré lai THE QUA CONG cho nhén vién bdo vé SSIT va I8y lai
gidy to tay thén cia minh.

G6. The visitor/contractor must provide their signature indicating that they have received their ID
cards.

Khdch va nha thdu phdi ky xdc nhén khi d& nhan dé nhén lai lai gidy t& tiy thén cda minh.
G7. Gate Pass must be returned to SSIT Main Gate Security when exiting the terminal.

Khi roi Céng, khdch/nha théu phdi tré lai THE QUA CONG.

Theft and Vandalism

Trém Cdp Vo Phd Hoai

H1. The pickup of anything on the Terminal is not permitted unless authorized by SSIT.
Khéng dwoc Idy bat ky thi gi trong Cdng néu khéng cé suw cho phép cua Cang SSIT.

H2. The purposeful damage or vandalism of any SSIT equipment.
Gdy thiét hai hodic phd hoai thiét bj cia Cang SSIT ¢é chu dich.

H3. The purposeful damage or vandalism of SSIT property and third-party equipment.
Gdy thiét hai c6 chu dich hodc phd hoai bat ky tai sén ndo ctia SSIT va bén thi ba.

Driver
Tai xé



I1. Drivers will not be allowed to Enter SSIT without being on a pre-registered list
Tai xé sé khéng durgc phép vao cdng néu nhu khéng cé tén trong danh sdch ddng ky trudc.
12. Drivers WILL NOT take anything from SSIT, that does not belong to them

Tai xéi KHONG DUQC I8y bét ky thi gi trong cdng SSIT néu dé khéng phdi ld cta ho.
I3. Drivers WILL OBEY all Traffic and Safety Regulations of SSIT

Tai xé PHAI TUAN THU cdc quy dinh vé an toan giao théng tai SSIT.

I4. Drivers WILL NOT throw trash onto the Terminal

Tai xé KHONG BUQC PHEP x4 rdc sai quy dinh trong Céng.

I5. Drivers MUST have the proper PPE in order for them to be outside their truck
Tai xé xe PHAI mang day dd béo hé lao dong dé si dung khi ra khéi xe.

6. No SLEEPING on or under any equipment.

Khéng dworc phép ngu trén hodc duwdi thiét bj, mdy mdc, Phuong tién co gidi.



